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REGION 11 -CAGAYAN VALLEY
SCHOOLS DIVISION 0F TUGUEGARA0 CITY

December 0 I, 2022
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DlvlsloN sEmNAR oH ADmmsTRATlvB IIAmERs AND oTlmR

pOLlclBs AND GulDELIMEs OF LINE AGENclrs

To:      Assistant schools Division superintendent
Schools District Supervisors
Chiefs Education Supervisors
All Others Concerned

1.        'Ihe  Division  Seminar  on  Administrative  Matters  and  Other  Policies  and
Guidelines of Line Agencies will be conducted on December  12-13, 2022 at
Cagayan National ELch School, Confel.ence Hall, 'I\iguegarao City.

2.

3.

4.

The objectives of the activity are the fonowing:

a.   Administrative  policies  infomi  employees  of  the  office's  rules,  the
agencies expectations and values, and HR-related issues such as paid
time off and health eligibility.

b.  Administrative poHcies must cover a wide aray of needs within the
ageney and serve as a guide for how it operates.

c.   When establishing administl.ative policies, consider the purpose of each

proposed poliey, the agency as a whole and its long-term goals.
d.  To update us on policies and guidelines of line agencies guide.

Expenses which  includes meals  and  snacks  shall be  charged to HRTD-PS
Fund subject to the usual accounting and auditing rules and regulations.

Attached is the number of participants in the division office.



5.        Immediate di8selnination and compnance to this memorandum is desired.
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REimIAHTB Z. cAltlGu"H
Schools Division Superintendent

Encl:
Reference:

To be indicated in the Perpetual Index
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©Address: Regional Government Center, Carig Sur, Tuguegarao City, 3500
Telephone Mos.: (078) 844-7925; (078) 377es05
EE"llAddmss:tuEueEarao@deDed.Eov.oh
`^/ebslte:deDedfugueEarao.com



DlvlsloN sEunAR ON ADHINlsTRATrvB HAmBRs AND OTHER
POLICIES AND GUIDELIHEB OF LINE AGENCIES

Date: December  12, and  13, 2022.
Venue: CNHS Conference Hall

LlsT OF pARTlclpAHrs
HAHB roslTloH SOHOOL /OFFICE

1 Reynante Z. Calieuiran Schools Division Superintendent SDO
2

Marites L. Llanes
Asst. Schools Division SDO
Sutrerintendent

3 Jovv Claire V. 'I\]ngcul Adinistrative Officer V SDO
4 Ventura R. Durian. Jr. Administrative Officer V SDO
5 Atty. Jeremy Jones 8.MaranaE

LefEal Officer Ill
SDO

6 Javson JoseT)h Babaran Iro SDO
7 Flor Marie D. 'I\irinF!an Administrative Officer IV SDO
8 Karla P. Paalavan Administrative Officer IV SDO
9 Marlowe Santos Administrative Officer IV SDO
10 Mariel A. Cammavo Accountant Ill SDO
11 Ronelv Ruiz Administrative Assistant Ill SDO
12 Jenifer Bonifacio Adrinistrative Assistant Ill SDO
13 Mary Aljeleen Bauti8ta Adniinistrative Assistant Ill SDO
14 Gina M. - Chief Education Supervisor SDO
15 Edwh N. Catulin Education FTogram Supervisor SDO
16 Cleofe Mary Jane D.Torres

Medical Officer Ill
SDO

17 RIchard T. Mangulad Encheer in SDO
18

Grace 8. Abana
Senior Education nogram SDO
Specialist

19 Jane Marie D. Senior Education Ftogram SDO
Paulavan Specianst

20
Eduardo M. Balubal

Senior Education Program SDO
Strecialist

21 Marv Flor D. Maramag Planning Oflicer Ill SDO
22 Cheryl Anne F. Rociue Education FToiaram Specialist 11 SDO
23 Maribel Arao Nurse 11 SDO
24 raani Mangabat Nurse 11 SDO
25 Jenifer Tuliao Dentist SDO
26 Joan Cacacho PDO 11 SDO
27 Rosalinda S. Dulin PD0 11 SDO
28 Estela S. Cabaro Chief Education Supervisor SDO
29 Cora M. Patta"an Education I+oipam Supervisor SDO
30 Ronie A. Arellano Education Proaam Supervisor SDO
31 Nob 8. Abrieo Education Program Supervisor SDO
32 Randall A. Talamavan Education Program Supervisor SDO
33 Mrma a. Adduru Education I+ogram Supervisor SDO



34 Vissia 8. Asuncion Education I+ogram Sul)ervisor SDOSDOSDOSDO
35 Jessica T. Castajieda Education Program Supervisor
36 Dante S. Abella Education I+ogram Su|)ervisor
37 Emma Louisa Javier Education I+ofFTam Supervisor
38 Jessica T. Casteneda Education FToeram Supervisor SDO
39 Froflan Jeoh Baculina Education I+ofTam SDecialist 11 SDO
40 Eivangehie Paleio princinal IV TNCS
41 Janette T. Saquing! PIII Pallua ES
42 Grace M. Nacman PIE Caritan BS
43 Ophilia M. Pasicolan PII Bagay ES
44 Marcelino 8. Madino Pn Atulavan IS
45 Rocky T. Banatao PII Armafunan IS
46 Ftizahia 8, Thliao prfucipal IV TECS
47 Mrma a. Thringan PI Tajzga-Dadda ES
48 Jay Loren C. Tabugav HT Ill N-bbalan IS
49 Jacqueline D. Pulido-DaFquio PII Libag IS

50 Analiza E. Talattad PIII Gosi ES
51 Melba M. DiefEo PI Dadda BS
52 Grace S. Hemenegildo PIII Capatan IS
53 Vilma M. Darisan prfucinal IV "CS
54 Juan A. IAppay MT I, OIC Ugac IS
55 Eduardo R. Calimag HT VI. OIC San Gabriel ES
56 Angel 8. Guiquin£. Jr. PII Pardo ES
57 Susan A. Pagulavan PIII Catagg- ES
58 Salvacion V. Ramos MT. OIC Cat. Nuevo ES
59 Junar T. Datul PIII Buntun ES
60 Erfuv Tango Fhicinal IV TNECS
61 Cleofa P. I.aureta PI PenFpe-Fmqu ES
62 Analvn A. OuilanE Pln Linao ES
63 Antonina 8. Soriano PII Larion Baio ES
64 Edmund C. Caronan HT VI, OIC Larion Alto ES
65 Melba M. DieF!o PI Carig Norte ES
66 Victor F. Taccad PI Carig IS
67 Josephine C. Ballad PIV Balzaln East ES
68 C-en A. Acain PII cNHsun
69 Jonalvn D. Calluen£ PI CatNHS
70 Grace M. Mabasa ASP 11, OIC TCuns
71 Donald F. Gabriel PII Gosi HS
72 Rosechelle M. Cauilan PII TCSHS
73 Grace T. Macababbad PII CNHS-SH
74 Ballad, Marie Dianne ACCOUNTANT I
75 Vinano, May Jane ADNINISTRATIVE OFFICER 11
76 CagrLian, Maria ADMINISTRATIVE OFFICER 11
77 Tatto, Jarice Joy ADMINlsTRA'ITVE oFFlcBR n
78 Requezo, Genaro Victor ADMINISTRATIVE OF`FICBR 11
79 Amo, Josefa ADMINISTRATIVE OFFICER 11
80 Dangani, Valentina ADMINISTRA/ITVE OFFICER 11
81 I.aggui, Manilyn ADrmNlsTRATTVB oFFlcBR 11



82 Ferrer, Flor ADMINISTRATIVE OFFICER 11
83 Perlas, Emerald ADNINISTRATTVE OFFICER 11
84 Aresta, Billy Jay ADMINISTRATIVE OFFICER 11
85 Arellano, Roselda ADMINISTRATIVE OFFICER 11
86 Gumpad , Michelle ADMINISTRATIVE OFFICER 11
87 Quizzagan, Maricel ADMINISTRAfflvE OFFICER 11
88 Flnson, Katrina Mildred ADMINISTRATIVE OFFICER 11
89 Viuacorte , Iingelica ADM]NISTRA/ITVE OFFICER 11
90 Vallangca, John lorenz ADMINISTRATIVE OFFICER 11
91 Tumbali, Dina Marie ADMINISTRATIVE OFFICER 11
92 Jayona, Analizra ADNINISTRATrvE oFFlcER 11
93 Pagunuran , Jelyne ADMINISTRATIVE OFFICER 11
94 Domingo, Nigel ADMINISTRATIVE OFFICER 11
95 Gumabay, Eflen ADMINISTRATIVE OFFICER 11
96 Asuncion, Rhea Maric ADMINISTRATIVE OFFICER IV
97 Furigay, Mario ADMINISTRATIVE OFFICER I
98 Barsabal, E-a ADMINISTRATIVE OFFICER I

a
*Additional rows rna:a be added
SuMMARIr oF pARTlclpANTs

MAIE :   26    FEMAIE :       72        TOTAL : 98


