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REGION  I I -C^GAY^N VALL.EY
SCHOOLS DIVISION OF TUGUEGARAO CI"

Adwhory Ho.OEL, 8. 2o22
December 07, 2022

rosoroREaEEm op TD DlvlsloH SE!wTnAR OH ADlmsTRA         ]tAmERs
AND OTHER roLlclBs AND GulDELinEs op lmiB AOENclEs

Relative to the Division Memorandum No.  258, s. 2022 re Division Seminar
on Administrative Matters and other Policies and Guidelines of Line Agencies, the
schedule  on  December   12-13,  2022  is  hereby  portyonad  due  to  unavoidable
circumstances. The final date and venue of the activity shall be announced later
thl.ough a separate Memorandum.

Schools Division Superintendent

NOW / urd/ rrm

EPARI ME.rtl  Ct±E= ii
Ventur'

JGUFGARA0 CITY.nN  r'l-T'
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SCHOOI,S I)lvIsloN 0FTUGUEG^RAO ci'ry

December 01, 2022

RFT?H__¥?o#uH
Drvl8ION BE][nIAR oti ^DumsTRATlvE ]iATTER8 ^HD ormR

POI,Icm8 ArD oulDBLIHEs OF LIHE AOEHclEs

To:       A88i8tant schools Division supcrintcnden(
Schools District Supervisorg
Chiefs Education Supervisors
All Others Conccmed

1.         The   Djv]sion   Seminar  on  Adrninistratjvc  Matters  and  Other  Fblicic8  and
Guidelines  Of Line Agencies will  be conducted  on  Dccembcr  12-13,  2022  at
Cagayan National High School , Conference Hall. Tugucgarao City.

2.

3.

4.

The object]ve8 or the act]vity are the following:

a.   Admin*ttat]ve   policies   inform   cmployecs  of  the  officc'8  rules,   the

agencies expcctations and vaLucs, and HR-related issuc8 such as paid

time off and  health ehigibihity.

b,   Adminiat]'ativc  policies  must  cover  a  wide  array  of needs within  the

agency and serve as a guide for how it operates.

c.   When estabhshing administrative pol]cies. consider the purpose of each

proposed pobcy, the agency a8 a wholc and its long-term goul8.
d.  'l`o update us on pol]cies and guidcline8 of line agcncie8 guide.

Expenses which  include.  tneals  and  snacks  shall  be  charged  to  HRTD-PS
F\ind subject to the usual accounting and auditing rules and regulatiorts.

Attached i8 the number or participants in the division ofrice.



5.         Immedintc dissemination and compliance to this memorandum is desired.

-
REvnAvrB z. c^LlotJn^r

Schools Divi8ion Supenntcndcnt

Encl:
Rcferencc:

To be indicated in the Perpetual Index
Under the fouowing subjec.ts:

PERSONNEL
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Drvl8IOH 8EmH^R oH iLDHINIBTRATrvB H^"ER8 ^»D OTHER
rioLlcms AI\ID oulDELIHEs oF I.mB AaEHclES

Date:  December  12, and  13, 2022.
Venue:  CNHS Confc.rence Hall

H8T OF PARTICIPAHIS

I

NAIB                I
-----E68ITloH acoFF¥C±±SDO

1 Revnantc Z. Califzuiran Schools Division Suocrintendent
2

MaTites L.  Llanc8
A8st.  Schools Division SDO
Superintcndcnt

3 Jovv Claire V. 'I\inf!cul Administrative Officer V sDo             __I
4 Vcntura R. Durian. Jr. Administrative Officer V SDOI

15I Atty. Jeremy Jones 8.MaranaFE
Lcfzal Officer Ill

SDO

6 Jayson Joseph Babaran ITO SDO
7 Flor Marie D. TurinfEan Administrative Ofricer tv SDO

i8 rdrla P. Paulayan Administrative Officer IV SDO
9 Marlowe Santco Admihistrativc Officcr IV SDO

Ilo Mariel A. Cammayo Accountant Ill SDO
11 Roncly ffuiz ^dministratjvc Assistant Ill SDO
12 JcrLifcr Bonifacio Administrative Assistant Ill SDO
13 Mary Aljclccn Bautista Adminigtrativc A98istant Ill SDO
14 Gina M, Durian Chicr Education Supervisor SDO

115 Bdwin N. Catulin Education Fhogram Supcr`ri8or SDO
16 Cleofe Mary Jane D.Torres

Medical Ofriccr Ill
ScO

'17
FGchard T, Manfzulad Enchccr Ill SDO

18
Grace a. Abana

Senior Education Prograni SDO
Soecidist

19 Jane Maric D, ScrLior Educ.ation Program Slro
Pa"lavan Specialist

20
Eduardo M. Balubal

Senior Education Program SDO
SndaliBt

'21 Mary Flor D. Marama£ Plannin£ Ofroer 1[]EducatiopEgglam Specialist 11 SDO
!22 Cheryl Anne F, Roquc SDO
23 Maribel Arao Nurse [1 SDO
24 Ltlani M anf[abat Nurse 11 SDO
25 Jcrufer Thliao Dentist Sro

126 Joan Cacacho PDO 1I ScO
27 Ro8aJinda S. Dulin PDO  11 SDO

128 E8tela S. Caban Chief Education Suocrvisor ScO
29 Cora M. Pattanan Education F+oiFam Supervisor SDO
30 Ron]c A.  Arcllano Educat)on Program SupcTVIsor SDO

.31 Noii  a.  AbrifEO Education Profpam Supervisor SDO
32 Randall A. Talamavan Education I+ogram Supervisor SDO
33 Mvma Q. Adduru Education Program Supervisor SDO



82 Fcrrcr, Flor ADMINlsrmTrvE OFFICER ii
83 Fth®, Emeuld ADMINISTFIATIVE OFFICER [[
84 Arc8ta, Billy Jay ADMINISTRATTVE OFFICER 11
8S Arellano, Roeelda ADMINISTRATIVE  OFFICER  11

86 Gumped, Miehcllc ADMINISTRATIVE  OFFICER  11

87 Quizzagr, Manccl ADMINISTRATIVE  OFFICER  11

88 "nson, Katrina Mildred ADMiNlsn`RATlvB OpFlcER ii
89 villacoTte , ^ngclica ADMINISTRATIVE OFFICER 11
90 Vallangca, John Lorcnz ADM]N[STRA1`TVE  OFFICER  11

91 Tumbali, Dina Maric ADMIN]STRATfvE OFFICER 11
92 Jayona, ^nali2n ADMINISTRATIVE OFFICBR  11
93 pa8unuran , JclyT`c ADMINISTRATIVE  OFF]CEF{  1]

94 Domingo,  Nigcl ^DMIN]STRATIVE OFFICER  1]
95 Gumabay, Eta ^DMIN]STRATIVE OFFICER 1]
96 ^®uncton, Rhea Maric ADMINisTRATTVE oFFicBR rv
97 Furigry, Mario ^DNINls'rRATlvE OFFicER I
98 Ehianbal, Emma ADMINISTRATIVE OFFICER I

a
•Additional rows may be added
suMMARy OF pARTclpAr\n`s

MALE  :   26    FEMALE  :        72         1`OTAL  :  98



3_6_ Vis8in 8. A8unl=loiT-- Education ProEam Supervisor SDO
35 Jessica T, Castafieda Education Proizram Supervisor SDO
36 Dante S. Abeua Education Program Supervisor SDO
37 Emma louisa Javicr Educat.on I+ogram Supervisor SDO
38 Jessica T. Ca8tcncda Education Proizram Supervisor SDO
39 Froilan Jcph Baculina Education Prograzn Specialist 11 SDO
40 EvanreLinc Palcj o FThcipal IV TNCS
41 Janette T. Saqui"! P]II Pauua BS
42 Grace M.  Nacman PII Cchtan BS
43 Ophilia M. Pa8icolan P[I Edrav BS
44 Marcclino a. Madino PII Atulavan IS
45 Rocky T.  Banatao PII Amrfunan ]S
46 Ftizalina a. Tulino Finctpal [V TECS
47 Myna a. Turinfan PI Taffla-Dadda BS
48 Jay Loren C. TabuFE&v HT  11( N-bbdr ls
49 Jacquehoe D.  Finlido-Dafquio PI' Libag IS

50 Analiza E. Talattad Plt( Gods ES
51 Melba M.  Dieco PI Dadda ES
52 Grace S. Hermencrildo PIII Capatan IS

T3_ Vilma M.  Dari8an FThciDal [v rvcs
S4 Juan A.  Laopav MT I, 0lc Umc IS
S5 Bduardo R. Calima£ HT Vl, OIC Son Gabriel ES
56 Anfzcl 8.  GuiquinF!, Jr. PII Pardo ES
57 Suaan A. Pamilayan PIII Catoutanan ES
58 Salvaaon V. Ftamos MT. OIC Cat. Nucvo ES
59 Junar T. Datul Pl'I Buntun ES
60 Emily Tango FThcipal IV TNECS
61 Clcofa P. IAurcto PI Pcnme-Ruyu ES
62 Analyn A. Cfufro£ PIII Linao ES
63 Antonina a. Soriano PII I.Orion Baio ES
64 Edmund C. Caronan lit VI. O'C Irion Alto ES
65 Mclba M.  Diefzo PI Cari£ Nortc ES
66 Vic.tor F. Taccad PI Cch£ IS
67 Josephine C. Ballad PIV Ekalzch Ehst Bs
68 C-cn A. Acid PII cNHsun
69 Jonalyn D. Callucnf: PI CatNHS
70 Grace M. Mabaaa ASP 11,  O'C rowHS
71 Donald F. Gabriel PII Gosi HS
72 Rocechcllc M , Cauilan PII TCSHS
73 Grace T. Macababbad Pll CNHS-SH
74 Ballad , Maric Diannc ACCOUNTANT I
75 Vinano, May JaJ`c ADMINISTRATIVE OFFICER  11
76 Cagruan, Maria ADM]NISTRATTVE OFFICER  []
77 Tatto, Janicc Joy ALDM]NISTRATIVE  OFFICER  11
78 Requezo, Gcnaro Victor ADMINISTRATIVE  OFFICER  11
79 Alno, Joacfa ADMINISTRATIVE  OFFICER  11
80 Dangani, Valcntina ADMINIS1`RATIVE  OFFICER  11
81 haggui,  Manilyn ADMiNisTRATrvE oFFicER il


