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REGION  11 -CAGAY^N VAII.EY
SCHO01.S DIVISION OF TUGUEGARAO CITY

September 6, 2022
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REconcmTloHs, rmAHclAL DocuREbTs AnD REpoRTs op
AccounTABIm'rv FOR AccounTABIB FOEufs (RAAFe) oF AIL FtmDs

TO:     Assistant schools Division superintendent
School Heads, Elementary and Secondaly
Administrative Assistants 04on-Implemcnting Urrits)
All others concerned

I.   In its responsibility to maintain an accurate and updated book of accounts,
the Accounting Section of this Division reiterates to all field ADASs of non-
implementing units  the  importance  of maintaining  mb.ldiary ledgers,
reoordlng of all flnanclal tnnfactione in ca=h tioole, prepamtlotL of
monthly I)ant reconciliation ctatemetits, and prqpamtlon of monthly
reports of accoqntatilllty for accountable  forms (RAAF) of all school
rrLEWEIE=

2.   'This activity will not only result into efficient utilization of all funds but will
also resolve financial discrepancies and misstatements.

3.   In view of this, all field ADASs are requested to comply with item numbelr
1.

4.   Field ADASs are likewise required to submit their August 30,2022 reports
on or before September 15. 2022.

S.   Please contact Ms.  Ronely A.  Ruiz at mobile number:  09062474989 and
Cherry-Pie 8. Tierro at mobile no: 09157611016 for additional infomation.

6.  For information, guidapee, and strict compliance.

Schools Division Superintenden
Office of the Schools Division Superin dent
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