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Department of @Dumtion
REGION II _ CAGAYAN VALLEY

SCHOOLS DTVISTON OF TUGUTGARAO CITY

MEMORAIYDUM
anv-zoz r - 001

Assistant Schools Division Superintendent
Chiefs, SGOD and CID
All Public Elementary and Secondary School Principals/OlCs
Unit Heads
A1l Others Concemg!

From:
Assi perintendent
OIC, Office of the Schools Division Superintendent

Date: May 19, 2O2l

Subject: ANtrOUIICEUEXT OF VACANCIFS IIY THE DEPED DIVIAIOIY OF
TUGUEGARAO CITY

1. The DepEd Division of Tuguegarao City is announcing the vacancies for the
positions, viz:
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2. SDO Tuguegarao fully implements the Equal Employment Opportunity Policy,
hence, interested applicants, regardless of age, sexual orientation, gender,
disability, ethnicity, religion and political affiliation who meet the basic
requirements may submit their application portfolio 6-rtne threpgh email
address: tuguegaraqa,deped.gov. rrh and may hand la or rend through
courler, properly labeled and with tabs, in two (2) copies, addressed to: The
OfficerJn-Charge, Oflice of the Schools Division Superintendent, Deped
Division of Tuguegarao City, not later than May gL, 2UZL (Mondayf , 4:(Xlpo
with the following order of supporting documents, viz:

a. Duly signed Letter of Inteat;
b. Personal Data theet (CS Form llo, 212, Reytsed 2o1fl, fullv

accomplished and duly subscribed with recent passport-sized picture
and Work ErlrcdeDcc theet. The format and/or copy of which can be
downloaded at $'\t1-.c-s!'.9)v.ph;

c. Performance Ratlagr for the last three (3) rating periods, from
current/previous employer, if any;

d. Updated Senrice Recordr aad/or Certiflcate/s of Enploymcnt from
current/ previous employer/s, if any;

e. Tlanscrlpt of Recordr (TORI - Bachelor's Deglee and Post Graduate
Studies, if any;

f. Certlflcate/s of Eltglbtltty/ Rattag/ Licenre, if any;
g. Certlficates of PartlclpatloD to relevant trainings/ seminars attended

with suppottlng documentr (such as travel order and legal basis for
the travel) and uot credited durlng the lart promotlon, if any;

h. Proofs of Outstanding Accompllrhmeata as per DepEd Order IYo.
42. s. 2(J(}7 lfor the Hncloal I and Asst. School Princioal III aad
DepEd. Order No. 66 . r. 2OO7 lfor the Admlnlstratlve Ofllcer M,if
my;
O'--rbur Certl8catloa, duly notarized by a Notary Public, that all
documents submitted for evaluation are true and authentic copies.

3. Items b to g are required to determine the qualification of an applicant per the
minimum Qua.lification Standards set by the Department. Hence, the non-
submission of any of these documents shall result to the outright
disqualilication of an applicant.

4. When attachinq liles (for onllne rubmltrlon), ensure that scanned copies
of each of the supporting documents shall be labeled accordingly with the
corresponding file names separately per item and in particular order, e.g.:

a. The Letter of Intent shall bear the file name "Letter of Intent';

The third item - Performance Ratings - if any, shall likewise be
separated and shall bear its own file name "Performance Ratings";
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b. The next item - Personal Data Sheet - shall be separated and shall bear
its own hle name "Personal Data Sheet";

Emall Address; t u gu eea ra o @ d e ped. sov. ptr

Webclte: depedtueuega rao. net



d. And so on and so forth.

5. For other concems and assistance, you c{rn reach the Personnel Unit, this
Division, via cp number O905-6501686.

6. widest and immediate dissemination of this Memorandum is hereby enjoined.
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