
E
aresbtit ot tlr ntiuDDan?r

De{artment of Glucatron
DEat,|ll tt ,.aaav^lr lr/rt I t'w

sclrools DlvrsroN OF TUGUEGARAO CITY

I
2

April 19,2O2 I

DTVISIOil MEUORA]TDUU
it". -0M- , ". ;o tl

OTLItrE ORIETTATIOT OT PROPERTYAJID AI'PPLY UAXAGEUEITT rIOR
AI'f,ITISTRAflT'D OTFICER U

To Assistant Schools Division Superintendent
Public School Heads
Ad ministra tive Olfrcer II

i. inC riuilii.iris-Li-aLiv{ i{iriaas baLl-itii (rut UBrr rilc nss(. rrrcuraBcut.-rrr lJrllt ur
the Division will conduct an online orientation on property and supply management
on the following schedules:

If ene of Inclurive Dater aad Tlme
Procurement April 23.2021. l-3pm
Delve Ins tion and tancc 30 2021, I-3

3. Custodianship: Storage, Issuance May 7,2O21, l-3pm
and Invento
4. Dis sal Ma t4 '2{r2t 1-3
5. Functional Relat-ionship 21..2q]?1. L3pq1

2. 'I'his orientation is intondcd for Adolalrtratlvp O6cer lI ln rchoolr rlth
pretont rtrtlF-elt b Ptoperty .8d BuPPly lAt Gt Urlrgeueat!' This
undertaking will impart skills and knowledge to effectively manage resources within
the schools assigned to tiem and encourages responsible steu'ardship ofgovernment
property.

3. Participants will be notilied of the Soogle mr.et link to be used through
email/messenger provided bv tl.e division olfice asset management unit.

4. Immediate dissemination of this memorandum is desired.
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AXTE Z, CALIGT'IRAT
Assistant Schools Division Superintendent

Officer In-charge
Oflice of the Schools Division Superintend))S

DivlsloN OF TUGUEG!:1A' '

Addrc6s: R.gion l Got emment Center, Carig Sur, Tuguega6o City, 3500

Tehphsne t{cs.: {C79'i 944 ?o-25; lD79} 377 3905

Address: ?fr
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Desartmert of €tutation
REGION II-CAGAYAN VAI.LEY

SCHOOI.S Otvlgoll OFTUGUEGARAO CITY

Encl:
Refercnce: fbpertv & Supply MaDagruent System Trainins Hasdbool

To be indicated in the Perpetual lndex
Under the following subjects:

SUPPLY ASSET PROPERTY CUSTODI,ANSHIP

OSDS/Edl/.r

Mdress: Regional Government C€nter, Carig Sur' Tuguegarao

flc.: {078} &a-7925; (O78} 377-8ao5

Address:
Website:

City,3500 irar,


