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DIVISION MEMORANDUM
No. lJ0 , s.2020

To:

Training:
Experience
Eligibility:

l. This ofiice by way of a Letter dated 11 June 2020 requested from the DepEd
central office for the filling up of three (3) special science Teacher I (SST I) itims
for the Senior High School.

2. The request was made in view of the waiver of scholars under RA 10612 (An Act
Expanding the coverage of the science and rechnologr Scholarship rrogr;m and
strengthening the Teaching of Science and Irirathenitics in seconaarf scnoots
and for o'her Purposes) of their respective appointments as they are currently in
contract with private companies.

3. Through a Letter dated July. lZ, 2O2O, received by this Office via email on July
27 ' 2020' the central office interposed no objections to lill the said items.

4. In tiis regard, this oflice now accepts applications for said positions and issues
the following guidelines in relation thereio:

4.1 The following are the eualification Standards for tie said items:

CALL TOR AI'BUIASIOf, Or APPLICAIIOIY DOCIIUEIITS FOR THE
FOSTTIOX OF SPECIAL ECIEIYCE TEACHER r (88T Il nOR mrE

SENIOR HIGH SCHOOL

Assistant Schools Division Superintendent
Chiefs, SGOD and CID
Educatjon Program Supervisors
Public Schools Discrict Supervisors
Unit Heads
Elementary and Secondary School Heads
All Others Concemed

Educadon: Bachelor's degree in speciatized field in Science
Technologr Engineering, Mathematjcs or other applied
9oyrles as identilied and approved by DOST as priority
S & T courses
None required
None required
RA 1080 (Teacher) - Secondary, if not RA 1080 eligible,
applicant must pass the LET within five (5) years ajter
the date of first hiring

4. 1. The vacant items are cxclurlvely for DOST scholars;
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4.2. SDO Tuguegarao City fully implements the Equal Emplolment
Opportunity Policy, hence, all interested DOST schola-rs, regardless of age,
sexual orientation, gender, disability, ethnicity, religion, and political
afliliation, who meet the basic requirements, are encouraged to submit
their application;

4.3. An incumbent RA 7687 scholar who is currently teaching in the Junior
High School may be considered to the position, however, he/she shall
undergo the regular hiring process; and

4.4. All interested applicants shall observe the provisions of Dtvistor
femoraadum llo. 117, r. 2O2O or the Hiring Guidelines during the period
of Public Health Emergency. Attached is a copy of said Memorandum for
easy reference.

5. All appllcatioE documeata shatl be submitted ONLINE through this email
address: tLlslregal4r&dlped.gqy-.plt or through REGISTERED MAIL at this
address:

Departrnent of Education
Schools Division of Tuguegarao City
Regional Govemment Center
Carig Sur, Tuguegarao City

6. The application shall be addressed to: The Officer In-Charye, Office of the
Schools Division Superintendent, Deped Division of Tuguegarao City, not later
than August 21, 2V2O (Fdday) with the following order of supporting
documents, viz:

For an lncumbent RA 7687 scholar who is curreatly teachlag la the Junior
High School:

a. Duly signed L€ttcr of Intent;
b. Personal Data theet (CS Form No. 212, Revised 2O17), fully

accomplished and duly subscribed with recent passport-sized picture
and Work &rperience Sheet, if applicable. The format and/or copy of
which can be downloaded at i1q-!v.cs(.go\, Dh;

c. Petformauce Ratinp for the last three (3) rating periods, from
current/ previous employer, if any;

d. Duly certi{ied updated Senrlce Records ard/or C€rtificate/s of
Enplo5rment from current/previous employer/s, if any;

e. Photocopy of authenticated/certified Traascrlpt of Recordr (TOR) -
Bachelor's Degree and Post Graduate Studies, if any;

f. Photocopy of authenticated/certifi ed C€rtlflcatc/s of Eligibiltty/
Ratlng/ Llcensc, if any;

g. Photocopy of C€rtiflcat€s of Participatio! to relevant specia-lized
trainings / seminars attended with supporting docuDcDta (such as
travel order and legal basis for the travel), if any;

h. Proofs of Outstaadlng Accomplishmert as per DepEd Order IYo. 66,
a. 2OUl, if any; and
Omalbus Certlflcatlon, duly notarized by a Notary Public, that a-11

documents submitted for evaluation are true and authentic copies.

Address: Regional Government center, Carig Sur, Tuguegarao city, 3500
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For IrIEW appllcart! (DOST SCHOLARa oolyl:
a. Duly signed LGttcr of l,rtelt;
b. Peroaal Data thect (CS Form Yo. 212, RevLed 2O17f , fully

accomplished and duly subscribed with recent passport-sized picture
and lforl ErlrGrieace thect, if applicable. The format and/or copy of
which can be downloaded at wwu'.csc.sov.oh

7

c. Photocopy of C.;crtl6cete: of Partlclpetloa to relevant specialized
trainings/seminars attended, if any;

d. Certified copy of Votet' ID and/or any proof of residency;
e. National Bureau of Investigation (IYBI) clearaace;
f. Certilied photocopy of Dlploma on Bachelor,s degree;
g. Certified photocopy of Tralrrcrlpt of Recordr with at least 15 units of

specialization in relevant strand/ specialized subject;
h. Certified photocopy of Profcsrloaal Rcgulattoa Comntr:ton (pRCf

proferload ID card/ccrtlllcete of rcgtrtrafion /llccnre;i. Certified photocopy of rattrgr obtained in the Licensure Examination for
teachers (LET)/ Professional Board Examination for Teachers (PBET), and;j. Oaalbur Certlllcatloa, duly notarized by a Notary public, that all'
documents submitted for evaluation are true and authentic copies.

When attaching liles (for oallne rubml*lon), ensure that scanned copies of
each of the supporting documents shall be labeled accordingly wiih the
corresponding file names separately per item and in particular ordei, e.g.:

7 .1. The Letter of Intent shall bear the file name "Letter of Intentr;

7.2. The next item - personal Data Sheet - shall be separated and shall bear
its own file name .personal Data Sheet,;

7 .3. The third item - Performance Ratings - if any, shall likewise be separated
and shall bear its own file name "performance Ratings";

7 .4. And so on and so forth;

8. All interested applicants are likewise REQITIRED to register online prior to or
simultaneous with the submission of their ipplication eilher online oiregiJred
mail, at the link below:

btt.lylApplicatioaForS8T

9. For other concems and assistance, you can cail via cp number 09o5-6sor6g6.

10. For information, guidance, and compliance.

R
Assistant dent

Office of the Schools Division Superintendent
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Encls.: As stated
References: Irtter dated July 17, 2o2o from DepEd Central OIfice - Planning and

Programming Division
Dlvision Memorandum No. 117, s. 2020 (Hiring Guidelines During the

Period of Public Health Emergency)
DepBd Order No. 66, s. 2007 (Revised Guidelines on the Appointment

and Promotion of Other Teaching, Related Teaching and Non-
Teaching Positions

DepEd Order No. 03, s. 2016 (Hiring Guidelines for Senior High
School (SHS) Teaching Positions effective S.Y. 2016-2017

To be indicated in the Perpetual index
Under tl.e following subjects:
ASSESSMENT EMPLOYEES HIRINC POSITIONS
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Ta nggapon ng Pa ngala unng Kalihim
Offica of the Undersecrctary

Irly 17,2020

REYNANTE Z. CALIGI,IIRAN
Assistant Schools Division Superintenden t
OIC - Office of &e Schols Dvision Superintmdent
Division of Tuguegarao City

Dear ASDS Caliguiran,

This refers to your communication dated 11 June 2020 requesting to fill up the three (3) Special
Science Teacher I (SST I) teaching items which were waived by the following RA 10612
scholars who are currently in contract with a private company:

1. E gr. Faustine T. Baricaua

2. Engr. Jerome C. Tumaliuan
3. Mr. fayvee Mae M. Meman

This office interposes no objection to fill the said items. Further, the Division of Tuguegarao
City is advised to post/publish the items as vacant. Applicants to be hired should likewise be
DOST scholars. An incumbent RA 7687 scholar who is currently teaching in JHS may be
considered to the vacant position, however, he/she shall have to undergo the regular hiring
Process.

Kindly note that should the abovementioned scholars decide to render their retum service
obligadon with the Departrnent in the future, they will have to undergo the hiring process
specified in the current hiring guidelines.

Thank you.

Very tn:ly vours.
-t>'')S" .

MATEO
tary

Copy Fumished

foeete T. Biyo
Director
Science Education Institute
Department of Science and Technology
Bicutan, Tatuig City

oepEd complex, Meralco Ave., Pasag city 1600 E Oa:-rroO F O:r-eoga 
(r 
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Ilrprb[ir ot frr? Srf[imfns,

Eepartment of @Uucetion

E6tela L, Carino
Regional Director
DepEd Region II
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5. AII applicadons for
{

Assistant Schools Division Supcrintendent
SGOD and CID Chiefs
Unit Hcads
Elementary and Sccondery Schml Heads
Nl Othcrs Concerned

JuLy 27 , '2O)O

a

HIRITO OUTDELI|EA DT'RITIO TTIE PEruOD OT PUBLIC
HEAL1TI EIENCETqT

I

2

Thc public hea-lth situation causd by covid- 19 introduccd a startring
transformation in thc opcrations of the schoots Division of ruguctrao cit),. - "

onc of the hca$ily aficctcd areas is tlle process on rccmitment, slcctjon,
placement, and induction as thes are indispensabtc to carry out the mandate oi
thc Division !o dcliver quality basic education amjd the pandemic.

3. Numerous Procramations as wc[ as DepEd orders were issued to balancc thecontinued dclivcry of esscntial rrvicis and thc prrvention of the turther
tranrmission of Covicl- 19.

4' Guidcd by thesc issuances and direcrivcs aimed to achieve pubric hcarth
objcrtives such as the mitiBation of the scale and spced oi "o*unitytransmission of the discase without compromising the coniinuity of derivery of
DcpEd cscntial services and priority progra-i, in tine likewi* o CSaIao..,rdoo Clrcolrr to. 14, .. N:N proonlptod .Iuly t, 2UX) or the
lntcrim Guiderines on Appointmcnts and other Hurian Resource ictions for thc
Period of calamity duc to covrD- 19 pandemic, this o{fice issues rhe rolb*in!
hiring guidelines:

any vacant posirion shall bc submittcd onlhe
or through rcgistered mari at this address:

6

Depsrtrnent of Education
Schools Division of Tuguetarao City
Regronal Government Ccnter
Carig Sur, Tugucgarao City;

Those who have applied bcfore for the samc position necd not submit alt thc
required documents. A mere L€ttcr of Intent plus any docunrent for the updating
of his/her final score during the pr€vious aasossmcnt shalt sulficc.

Adoaas: Rc8k)n.l Gor/ernnrcnl Ccntcr, C..iB Sur, Tuguegario City, 35m
I.{cphon. t{oi.: {07E) &44-7925; (07E) 3r7-8805

Addrear: @
q)
I

Wcbsit€: ar oRrr.(xt5
$lt 2. rorr r-

TUGION II - CAGAYAN VALLTY
SCHOOTS DIVISION OF TUGUTCARAO CITY



7. Thc Human Resource Merit Promotion and Sclcctjon Board (HRMPSB) thmugh
its Stcrctariat, shall acknowlcdgc rcceipt of the documents through cmail,
mcrilrrgcr, phone ell, or a combination thercof;

8. Thc Human Resource Manatement Officer (HRMO) shall rrvics the submitted
documents as to corrcctness and completencss and shall makc an inrtial
evaluatjon of the quatifications of cach applicant;

9. The HRMO shall thcn make a list lsclection lineup! of qualil-red applicants
rellecting the qualifications o[ each. The list shall likewige includc disqualilied
applicants and the rea$n/s thercfor;

lo.The HRMPSB shall then convene, through any modality it decms appropriate, to
evduate and deliberate the qualifications of tllo* listcd in the lineup;

I l.Thc list, after due delibcration by the HRMPSB, shall bc posted in thc Bullctin of
Vacant Positions of the Ollicc, and thc HRMO shall notity all applicants of the
status of thcir applicaUons, whetfier qualilied or disqualificd, and t]rc reasons
therclor;

I2.Thc HRMPSB through the HRMO shall schedule an online asses$m€nt and shall
inform aU qualificd applicants at least threc (31 days before the schedule. Should
thcre bc no morc than tcn (10) applicants, and tlrc circumstances so warant, thc
HRMPSB may procced with the traditional mode lface-to-facel of asscssmcnt;

t3.ln its commitment to fully imptement and abide by the provisions of its lqE l
Eoployraort Opportufty Eolloy (lGO{, a face-to-face assssment shall be
schcdulcd to accommodatc qualified appticants who are differently abled. Per
existing Memorandum of Agreement, a Special Education teachcr from
Tuguegarao East Central School or Tuguegarao Northeast C€ntral Schml, as the
case may be, shall assist the HRMPSB in the as*ssmcnt. Questions for thc
written cxam shall bc cnaltcd using the Braille System for visually impaired
candidatcs. Hearing aids or other tools shall like\f,i* be provided for the heanng
impaired candidates.

l4.ln casc of a facc-to-facc asrpssment, and one, some, or alt of tie applicants are
differently-abled, prcgnant, or nursing mothers, t}le asscssrnent shau be
conducted in a sf,parate rom in thc adjaccnt building (clinic) instead of the
customarj/ conference room. Other asistjv€ deviccs like wheelchair shall also bc
provided.

ls.Thc HRMO sha]l providc the applicsnts of the liok for the online asscsstnent
including passrords if any;

l6.An applicant who previously applied and joined an assessment for the same
position may opt not to attend tltc assssment and may just inform the HRMPSB
ahcad ol time that s/he intends to adopt hrs/her linal soore during thc latcst
prior asscssmcnt;

17. Should a former applicant for the samc vacant position has additional documcnts
which, whcn prescntLd during tie asscssment, wilt surely i ncrease her previous
ftnal scorc, s/he must att€nd the as*ssment and prtscnt said documents for the
apprcciation of thc HRMPSB;

Addtari Rcaional Go\.ernttent Centcr, CarE Sur,Tuguegar.o CltY, 3500

TdaChori. t{ot ; lO78) &ra-792s; (0781 377'880s
Addressl
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Encls.: As $eted
Refercncc: CSC Memorandum Circular No. 14. s. 2O20

Equal Employment Oppoftunity policy
To be indicarcd in the Perpetual index

Under the following subjects:
ASSESSMENT EI,IPLOYEES HIRING

ERl)td
Ad4.3r: RGSional Go\rr nmcnt Center, C€ra Sr.rr, Tugucjano City, 35(D
Td.9lrcn t{6.: (078} En.,r95; 1078) 377-8E05

Addr6r
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POSITIONS
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lS.Applicants who fail to login at rhe time and det spccificd is deen'.d to have
waived his/her right to join the asscssment unlcss rhe applicanr gives a justiliable
rceson (to bc determined by the HRMpSBI of his/hcr failurc to lfun;

l9.should the circumshnces so warrant, the applicant must inform the H RMpsiB
H9pllnq of his incapaciry or inability to join rhe asr.ssrnent, orherwir, the
HRMPSB shall trcat his absence during the isscssment as a waiver thereof;

2o.The HRMPSB, on the day of the onrine a$)cssment, shal orient the applicants of
its proccduflss bcfore proc.ccding with the aslEssmcnq

2t.Thc applicants shalr bc rcquid to show the original of thcir documents during,
the online asscarmeng

22.one the HRMpSB is donc with the validation of the alt appticanB'd€urnenrs,
tbcir rcspcctivc scorrs shall bc flashed on *re screen;

23.The HRMPSB may rhc,' pmcccd with thc conduct or the online examination andonline intervics, the procrss ot which shall bc made known o ure .ppricantsdurint thc orientation;

24.Aftcr tlrc onrine exarn and onrine intcrvicw, if possible, dcpcnding on the numbcr
of applicents, the HRMpSB shall fla*r on tht sreen til nnd *rrcs of alt theapplicant!;

25.Thc HRMPSB shal immedirarcty forward a shonlisr of ttr op fhrc rsnkingcandidatcs, whenever possiblc, whor linal scores alt comparativtly at par witieach other, to thc Appointint Authority who may then, at his/hcr ai*r.tio"Instruct the HRMpSB to conduct a Background IniesUgation;

26,ltcms 3 and 4 of thc arorerncntionqd cSC Resolution insofer as rssuanc! ofAppointments and submission of Appointment (to the cSC ror 
"tastationi "reconcemed shall likarri* bc adoptcd whcncver nccessary_

27.This Mernorand um shalI take eltect immediatcly.

28.lmmc{iatc and wide discminauon of rhis Memorandum is desired.

,.--'-j -,' J.1,, , i -.t i RErt/ffTE Z. CAIIGIIIR.AX -
I Assistant Sctrools Drvision Supcrifl?ndi.nt' Ollict Irr.filttrjr rJ,r .t
Om€ of thc Schools I # rsjr.rrr su'l*lrifitenden torvtstot oF ruGurca..b---_.

W.biita:


