
Storuir ol rr. SlilirDirtr
Dopertmeff of Gtuulion

RICIoN II CAGAYAN VALLIY
SCHOOLS DIVISION OF TUGUEGARAO CITY

To

May 7 , 2O2O

OFFICE
no. '1] MEMORAITDUU

s. 2020

AI'O TI'GI'EGARAO CITY DTVIAIO! AAFETY PLUT T.rD
PR(}TOCOLA FOR PRECAUTIOTARY IEA.SI]REA

ll A.ETE Z. CAIIGI'IRA.I|
Assistant Schools Division Superintendent

OIC- Schools Division Superintendent

Address: Regrcnal Government Center, C.rig Sur, Tu8uega6oCitv,

T.lephon. t{ot: {078) 8,44 -7925t lolal3T]-8,yl\
3500

Assistant Schools Division Superintrndent
SGOD and CID Chiels
Education ProBra-E Supervisors
Public Schools District Sup€rvisor
Unit/ Section Heads
All Persoirnel

1. In compliance with the approved Su.idelines issued by tlrc IntEr-Agency Task
Force Covidlg (IATF) classifyil8 Region 2 under G€neral Community
Quarantine and in corroboration with the Protocol on Population Movement
and Control issued by the City GovemEent of Tuguegarao in support with
this regulation, this OlEce adopts the Contextualized Policy for Health and
Safety ofal personnel in tiis Division.

2. A.longside with the implementation of this Order, all Unjt Heads and Division
Chiefs ar€ advised to Eonitor, validatc and ensurt the coEpliance to this
Protocol.

3. Expenses incurred relative to the implementation of this Order shall b€

charged against SDO MOOE fund subject to the availability aid to the usuel
accountiDg and auditing rules.

4. Attached is the SDO Tuguegardo City Division Safety Plan and I'rctocols under
the General Community Quarantine (GCQ).

5. For your info!'Eation, guidance and stdct coEpliance

Enct DwIAIOT aAlErr PLAI rlD EnOTOOOL3
R.fcrcnc€: IltTF, LCU kotocol
To bc indi€Ed in thc PcrPctual Indd

Und.r the foloEi;8 subj€ct4 SAFETY' t'RoGRAUs, EDUCATIoN PRoJECT' PLANS

SGOD/GMD/JPC
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SDO TUOUEGARAO CITY
DIVIAIOIT AAITfY PLAX ATD PROTOCOLS I'TDER TEE GEI{ER.AI

coxuunrTY QUARTITETE lcrcQ)

A. GEITERAI

1. A foot bath ncar the guard station slrall be provided for disinfecting footwear
of both SDO personnel and visitors.

2. Thermo Scanning of all SDO personnel and incoming visitors shall be
mandatory.

3. A COVID Monitoring Form shall be Elled out by all personnel ard visitors.
4, The "No Mask, No Entq/ policy shall be strictly implemented.
5. Hsnd hygiene stations shal be provided at the entmnce arrd exit points in the

Division Office.
6. Wearing offace shield and surBical gloves art highly encouragd for those with

direct contacts to clients.
7. Handwashing with soap and water for at least 20 seconds is highty

r€coEmended prior to shifting in arrother task.
8. tncotuing dculaents sha.[ be placed outside tlrc office doors of every unit.

Hand carrying of d@uments shall not be allowed. Only the Record ollicer/s
shall be responsible to distribute the documents to the concemed unit.
Bringing of personal pen is highly encouraged.

9. Any personnel or client who Earrifests witi flu-like syEptoms (i.e. cough,
shortness of brcath, and fever) shal be tunmediately sent hode and seek
medical consultation.

10. Holding Area ljke booth or tent be established, Health Persomel on duty to do
further assessment.

B. PITYSICAL

1. Personnel, clients, and visitors should directlv obs€rve phvsical distancinB
with at least one to two-meter radius between individuals,

2. Litering arrd loafin8 arc discouraged.
3. Minimiz€ or Avoid physics.l contact or face-to-face fansaction, reports shall

bc received by the &ont desk.
4. organized queuing shall be strictly observed- Transaction number shall be

given by the tuard on duty.
5. Atl p€rsonnel shall limit contact with others, including but not limited to

shakilrg of hands, "pagEa.mano", huggrng "heso-beso", hiSh fives, and fist
bumps are highly discouraged.

6. Gatherings, like FIag Raising aid l-owering CereEonies, sball be suspended
during the GCQ.

Addr6s: R€giona I Gove.nhent Centet c.rig Sur, TuSu€galao City,3500
Telcphon€ Nos.: (078) 8,14 -7925; l0lal377-8€,05

IW.b5ltE: dCpldtusues?Iqo com
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C. SERVICE DELIVERY

1. Submission of Reports
a. ODIy the Record Offrcer/s shall be responsible to distribute the

docuoents to tIrc concemed unit.

b. A separate Eemorandum sha.ll be given to the field on Eatters that
carr bc submitted online.

2. Pohcies and Programs Delivery and Implementation

a. Policics, instructrons, memoranda and other ollicial communications of
the SDO shal be posted at tlre olfrcial website and Facebook page of
the Division and disseEinated in the existing Group Chat IGC) of
School Heads, teaching and non-teaching personnel.

b. work Batherings arc highly discouraged. Including A trainings,
s€murars, workshops, orientation, and other related activities shall be

done online/webfurar.
c. Online Monitoring and Evaluation {M&E) and other modalities shall be

designed by aI Progra-E O*arers to ensure quality of ptograE detivery
following s€fety standards.

3. Personnel Work Scheme

a. Division p€rsonnel who are 60 years old and above, pregnant,
immunodeficient, comorbid, and other wit}r related health risk,
including p€rson who resides from a barangay with active case/s of
Covid-19 shall be requi€d to stay in their: residences and adopt the
"work-from-Home Scheme," €xcept when indispensable under the
circumst nces for work in the oIhce.

b. Twenty to Fifty perce l2e/o-se/d of the worlforce sha.ll attend to their
rcspective dutics. Altemate, staggercd and rotational work
arrangeEents including flexible work hours aie allowed. Work-ftom-
home orrangement shall be established.

c. The schedule of actual reporting of the personnel shall be prepared by
the Division Chiefs/Unit Heads and this should b€ posted at the

rcceiving area or at the entrance of each ulrit.
d. Any p€rsonnel who r€sides ftom a bara[gay with active case/s of

COVID- 19 is adeised to follow the 'work-fiom-Homz-*heme' until his/
her municipality is ctearEd from COVTD - 19 cases

Addre$: Resion.l Government Clnter, C.arie Sur, Tugu.tar.o city, 3500

T.lcphon or.: (078) 8/t+7925; lOTAl3Tl-8a[5
lEm.f, Addr..* !c8EEcE9.@dep9!.r9y.Eh
Watdta: depedtusuesarao.com
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Division (SGOD) thiough the DRRM Unit and Health and Nutrition Section
(HNS) shall regularly monitor compliance of all personnel and clients to this
lnterim Guidelines, conduct review, and recoEEertd changes and
adjushlents to further improve its implementation.

2. Section and unit Heads shall likewise conduct monitoring of coEpliance of
their persoDnel on safety and precautionarj/ measures and submit M&E
Report to the HNS every Friday of the we€k.

E. ETTVIROIIUEIITAI

l. Each unit shall b€ provided with paper towels and waste bins line with
garbage bags so it can be emptied without contacting th€ contents.

2. Cleanliness of the most commonly used areas such as comfort rooms,
halway, and waiting area shall be properly maintained at all ti-Ees.

3. Regular cleaning and disinfecting of ftequendy touched objects and surfaces
shall be done after every lour hours using disinfectant solution. A daily
hygiene Ofhcer must be assigned with a checklist on desired output.

4. G€neral disinfecting and/or spraying of the omce is conducted every Friday
of the '*'eek.

The Division Safety PIan shall be subject to modihcations based on
recommendations that will be issued by the IATF in line with the policies and
protocols natjonal and local govemment-

Mdr.ss: Regional Gov.mmcnt Center, CarE Sur Tutu.taho Ctty,3500
T.l.phon t{o!: (078)844-7925; (078) 377-88os
Eln.ll Addrc$: tucueearao@deped Eov.ph

IAF

tl


