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RIGTON II ChGAYAN VALLEY

SCHOOLS DIVISION OT TUCUIGAXAO CITY

DIVISIOH IEUORAIIDI]U
t{o. 90 , r.2020

TO Assistant Schools Division Superintendent
Division Chiefs, SGOD and CID
Public Schools District Supervisors
Education Program Supervisors
Unit Heads
Elementaiy and Secondary School Heads
All Otlers Concerned

From:

I

Date: July 6, 2020

Subject PROCEDI'REA II{ TRAI{AACIII{G BUAIIESS II THE DIVISTOI|
OFFICE WIIILE OI{ IODIFIED GE EN.A.L OOUIUI{ITY
QUARII|TIITE

t. President Rodrigo Roa Dutefte announced on 30 June 2O2O thal Region 02
is now catego zed as under a uodlflcd Gclcral coEEudBr Quaranttne
from July I to July 15, 2020.

2. ln view of this declaraLion, the Division Oflice of Tuguegarao City has
adopted, within Lhe said period, the rc3uEptlor of phlEtcal totl h full
capaclty.

3. Considering, however, the rising cas€s of COVID-l9, minimum health
standar'ds and precautionary measures must at all Umes be gfRIgf,,Y
enforced,

4. FollowinB the minimum health standards set by the IATF and the DOH to
prevent the further spread of Covid-lg, this Office shall now be
implementing the following prccedures in tJansacting business in the
Division Office:

a. As a general rul€, all requcrt or conccrtrt will be addressed through
media platforms, texts, or calls. Clients may send thet requests or
concems to the following:

Address: Regional Gowrn ment Center, Ca.ig 5u r, Tugueta6o City,3500

Tel.phon. No. 1078) 177-8E05

EmallAddr6s: ed sov.ph
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. SDO Offrcid Email: luqueqamq-aldcped.qov. oh

. SDO Lardline Numbers.: 078-37?8805
078-8447925

b. Face to face transactions shall be on a per eppohtoGnt b.rIr. No
client/visitor withoul a confirmed appointment is allowed within the
Office premises. Clients/visitors are required to r€Sister via online by
accessing the link, bit.fy/TugRequestFor6 rt lc..t . dry hcfotc
tLGlr rchcddc{ vlrtt. The confirmation of their appointment shall
likewisr b€ sent via their cmail. f,O OOf,FIR.XED APP'O!rTXErT,
IfO EI'TR,Y.

c. The submission of reports by DepEd p€rsonnel in the field shall
likewise be on a per appointment basis and items (a) and (b) above
shall b€ applicable to them.

d. The Records Unit shall be in-charg€ of handling the requests for
appointment. The confirmation shalt be given back to the
clients/visitors or y after prior consultation witi the SDO employee
concemed;

e. The following contact numbers can also bc reached directly for your
issues and concems:

1. Officc of the SDS:
2. Office oI the ASDS:
3. Omce of tlle AO v:
4. Personnel Unit:
5. Records Unit
6. Supply Unit:
7. Cashier:
8. Accounting:
9. BudgeL
l0.latal:
I 1. rCT:
I2, SGOD:
13.CID:

6. For your inforrnation, guidance and strict compliance'
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0926-rE03629 and 0917- 1749038
0935- r890986
0917-56983a0 and 0926- 1245947
09056s0r686
0917-1503460
o9t6-9671649
09l6-9050369
0917-81E0170
0997-68r0633
0997-8567854
0917-a098966
o9t7 -77 44354
0917-5993542

f. walk-ins and/or face to face ransactions staiting July 6,2020 until
July f5, 2O2O or until further a-rmounced shall b€ llEltcd oot/ to
crtraoclY [t!.rt d.tt.lt.

The SGOD, thrcugh the Health Unit and DRRM, shall b€ in charge ot
mo"iioring'ana u-"""tt"it ing that all minimum health standards and
pioto"ofs 

-"r" f.tnrully obseried in t}Ie Oflice by all personnel, clients, and

visitors.

Addr.56: Regional Govern ment Center, CarigSur,

T€lcphon€ Not : (078)E44-7925; (078) 377'E805

o
IAFTutuegarao CitY,35@


